MpunoxeHune Ne 1
K npukasy Ne 143 ot 08.12.2016 .

Kopfekec aTUKN M cnyxebHoro nosegeHns paboTHUKOB
defepanbHOro rocylapCTBEHHOTO GO AXETHOIO HAYUYHOTO0 YUYpeXaeHuns
MHCTUTYTa apxeonorum m aTHorpaum CubMpcKoro otaeneHns Poccuiickoii akageMmm Hayk
(MA3T CO PAH)

1, O6wme nonoxeHns

11 HacToAwmnit Kogekc aTuku n cnyxebHoro nosegeHns paboTHUKOB PefepanbHOro rocyfapCTBEHHOrO
610 )KETHOTO HAy4YHOro yupexpeHna WHcTUTyTa apxeonoruu n aTHorpagum Cnbmpckoro otaeneHuns Poccuiickoii
akagemum Hayk (ganee - WHcTuTyT, Kogekc) OoCHOBaH Ha monoxeHusax KoHcTuTyumwn Poccuiickoit ®egepauum,
depepanbHoro 3akoHa ot 25 pgekabps 2008 r. Ne 273-@3 «O nNpoTMBOAEWCTBMM KOPPYNuUUM», a TakKxe
yCTaHaBMMBalOWMNX B OTHOWEHUM pPaboTHUKOB WIHCTUTYyTa OrpaHW4YeHus, 3anpetbl U 0653aHHOCTU WHbIX
(hefepanbHbiX 3aKOHOB, HOPMATUBHbLIX NPaBOBbIX akToB [Mpe3ngeHTa Poccuiickoii Pepepaunn, MpaBuTenbcTBa
Poccuiickoii  ®epepauumn, [ApPYrux HOPMaTWBHLIX NpaBOBbIX akToB Poccuiickoir Pepepayuun, noKanbHbIX
HOpPMaTMBHbIX akTax MHCTUTYTa, a Takxke Ha 06Lenpru3HaHHbIX HPaBCTBEHHbIX MPUHLMNAX U HOPMaxX POCCUICKOrO
obuiecTsa u rocyfiapcrsa.

1.2. MonoxeHuns Kogekca pacnpocTpaHAOTCA Ha BCe CTPYKTYpHble nofpasfeneHns MHcTuTyTa.

1.3. FpaxpgaHuH Poccuiickoii ®efepauynmn, noctynawwwuii Ha paboty B MHCTUTYT, 06513aH 03HAKOMMUTLCA C
nonoxennamu Kogekca n cobnofatb UX B npoLiecce cBOe feATeNbHOCTH.

1.4. KaxAabll paboTHUK WHCTUTYyTa [O/MKEH MpuHUMMaTb BCe HeO06XOAMMbIE Mepbl Ans cobaofeHuns
nonoxeHniti HacToAwero Kogekca, a Kaxablii rpaxaaHnH Poccuiickoih ®efepaunn BnpaBe 0xugatb 0T paboTHUKA
WNHCTUTYTa NOBEAEHNA B OTHOLEHWAX C HAM B COOTBETCTBUM C MONOXKEHUAMMN HacToswero Kogekca,

1.5. Llenbio Kopgekca sBNfetTca YCTaHOBAEHWE 3TUYECKUX HOPM W MpaBuU CNYXeOHOro mnosefeHuns
pabOTHMKOB A5 AOCTOMHOrO BbIMOMHEHUSMW WMUW CBOE MpodheccUoHanbHOW LeATeNbHOCTH, a Takxke cofeiicTue
yKpenneHuto astoputeta MMIHCTUTYTa, obecrnedveHue efnHbIX HOPM MoBefieHUs paboTHUKOB.

1.6. Kofekc Ccny>XUT OCHOBOW AN (hOPMWPOBaHMSA AO/MKHOW MOpann B KOMNEKTUBE, YBaXWTENbHOrO
OTHOWEHUA K pAeaTenbHocTU WHCTUTYyTa B 06WECTBEHHOM CO3HaHUM, a TakXe Ccnoco6CcTBYeT MOBbIWEHNIO
06LLecTBEHHOr0 CO3HAaHWUA 1 HPABCTBEHHOCTU PabOTHUKOB, UX CAMOKOHTPO/IA.

1.7. Kojekc npu3saH MNOBbLICUTb 3(PMEKTUBHOCTb BbIMONHEHUA paboTHUKaMU WHCTUTYTa CBOUX
[LOMKHOCTHBIX 06A3aHHOCTEN.

1.8. 3HaHue u cobnofgeHne paboTHUKoM WMHcTuTyTa Kofekca ABnseTca OAHUM M3 KPUTEPUEB OLEHKU
KayecTBa ero nNpogeccMoHanbHOW [eATEeNbHOCTM U CAYXEeO6HOro NoBeAeHNS.

1.9. HactoAwnini  Kojekc noanexut ony6inKoBaHWK Ha oduumnanbHOM cailTe WHCTUTyTa B
WH(OPMaLNOHHO-TENEKOMMYHUWKALMOHHON ceTn IHTepHerT.

11. OCHOBHble MPUHUUMNbI U NpaBuaa cayxe6HOro noBejeHUss pa6oTHUKOB

2.1. PaboTHUKM WHCTUTYTa, CO3HaBas OTBETCTBEHHOCTb Nepej rocyfapcTBoMm, 06LeCTBOM U rpaxgaHamu,
0643aHbl:

2.1.1. NCNONHATb BOMKHOCTHbIE 0653aHHOCTM JO6POCOBECTHO U Ha BbICOKOM MPOdeccMoHanbHOM YPOBHE;

2.1.2. cobnopfaTh TpeboBaHUS 3akoHoAaTenbcTBa Poccuiickoih ®efepayny M N0KanbHbIX HOPMATUBHbIX
aKTOB VIHCTUTYTA;

2.1.3. oCyLecTBNATb CBOK AeATENbHOCTb B NpeAenax CBOMX MNOMHOMOUYUA M NONHOMOUYUIA NHCTUTYTA;

2.1.4. npy  MCNONHEHWW [OMKHOCTHbIX 06f3aHHOCTE He OKasbiBaTb MNPeAnoYTEeHUs KaKuM-nm60o
npogeccUoHanbHbIM UKW COLMANbHBIM TPynnam, pPUAUYECKUM U (QU3NYeCKUM nuuam, 6biTb HE3aBUCUMbIMK OT
BANAHWS OTAENbHbIX LOMKHOCTHbLIX AL, N aAMUHUCTPATUBHOTO AaBNEHUS;

2.1.5. cobnofatbh counanbHyr CNpaBeflMBOCTb WM pPaBHOMPABHO pacnpefensitb ColmanbHble Pecypcbl ¢
Llenblo pacwmpeHns Bbl6opa M BOZMOXHOCTEW 418 BCEX KOHTPAreHTOB, B TOM 4uCAie, AN HEUMYLLWX, COLMANbHO
YA3BUMbIX U APYTUX AL, OKa3aBLUUXCA B TPYAHON XMN3HEHHOW cMTyauuu;

2.1.6. ucknwyaTb [JelicTBUA, CBA3aHHble C B/AWAHUEM  KaKUX-NBO  NUYHBIX, UMYLLECTBEHHbIX
(bnHaHCOBLIX) W WHBIX WHTEPecoB, NpenATCTBYOLWMUX [OOPOCOBECTHOMY  WCMOMHEHUID  [OMKHOCTHbIX
06s3aHHOCTEI;

2.1.7. cobnogatb NpU  WUCMOMHEHUW [OMKHOCTHbIX 0683aHHOCTE YCTAaHOB/IEHHble (efepanbHbIMU
3aKOHaMMW, WHbIMW HOPMAaTUBHbLIMU MpPaBOBbLIMKU aKTamu Poccuiickoih ®epepaunn n AOKyMeHTamu WHcTUTYTa
OrpaHWYeHnsa 1 3anpeThl;

2.1.8. cobnopaTh HeTPanbHOCTb, MCKAOYAKOLW Y BO3MOXHOCTb BUSHUA Ha CNYXEOHYH AeATeNbHOCTb
PEeLeHNn MOANTUYECKUX NapTUI, NHbIX 06LLEeCTBEHHbIX 00beAUHEHNIA;

2.1.9. cobnogatb HOpPMbl CNY>Xe6HOW W npodeccMOHanbHOW 3TUKM, NpaBuna AeN0BOr0 MNOBEAEHWUS W
o6 eHns;



2.1.10. NposBNATb KOPPEKTHOCTb W BHUMATENIbLHOCTb K TrpaXjaHaM U [LO/DKHOCTHbIM Auuam  npu
CNyXe6HbIX KOHTaKTax C HWMW; MPUHUMATb Mepbl MO HeAONYLLeHWI N60A BO3MOXHOCTM BO3HWKHOBEHUS
KOH(IMKTa UHTEPECOB;

2.1.11. He gonyckKaTb KOPPYNUWOHHOTIO MOBEJEHUSA, B TOM YuCNe BO3LEPXMUBATLHCA OT MOBEAEHUs, KOTopoe
MOXET BOCMPUHUMATLCA OKpYXallW UMK Kak obeljaHWe WM MpeanoxeHue faunm B3ATKM NM6G0O Kak cornacue
NPUHATL B3ATKY, WM Kak npocbba (Hamek) 0 faye B3STKU, a TakXKe MPOTMBOAENCTBOBATbL /IIOOLIM MPOABAEHUAM
KOppYnuMM 1 NpoYnM 310ynoTpebneHnsam B VIHCTUTYTe;

2.1.12. yBefOMNATb [JOMKHOCTHOE AMUO WHCTMTYTa N0 NpouNakTUKe KOPPYMLUUOHHBLIX U  WHbIX
npaBoHapyLeHWl, opraHbl NPOKypaTypbl U WHblE YNPaBOMOYEHHbIE TOCYAapCTBEHHbIE OpraHbl 060 BCEX Clydvasax
06palleHns K HAM KaKUX-Tn6o nuy B LeNsx CKNOHEHUS K COBEPLUEHUD KOPPYMLMOHHbIX NPaBOHapyLEeHWI;

2.1.13. He3amMeaNTeNbHO YBEAOM/ATL CBOEr0 HEMoCPeACTBEHHOTO PYKOBOAUTENS, & TaKXKe [LO/HKHOCTHOe
nmuo NHeTuTyTa no npodunakTuKe KOPPYNUUOHHBIX U MHbIX MPaBOHapYLWEeHWA O CTaBLWMX W3BECTHbIMU (hakTax
KOH(NKTa MHTEPECOB N KOPPYMNLMOHHbIX NPOSABAEHUI B MIHCTUTYTe, 06CTOATENbCTBAX U felicTBUAX (6e3gencTeum)
paboTHMKOB VHCTUTYTa ¥ TPeTbUX NNL, NOCAYXMBLUMX UAN CAOCOBHbLIX MOCAYXWUTb NPUYMHAMU BO3HUKHOBEHUS B
WNHCTUTYTEe KOH(AIMKTA WHTEPECOB W/MAW KOPPYMUMOHHLIX MPOSIBAEHUN, a TakKXe 0 MNPUYMHEHUU (BO3MOXXHOM
npuynHeHun) Bpega MHCTUTYTY;

2.1.14. noBOAUTbL [0 CBEAEHUSA HENnocpeACTBEHHOrO WM BbILWECTOALWEro pyKoBOAMTENS MHGOpPMaLnUo o
TOM, YTO Kakoe-nM6o nuuo npepnaraeT paboTHUKY WMHCTUTYTa COBEPLINTb HE3aKOHHbIW, HeMpaBOMEpPHbIA Uiun
npoTvBOpeYaLL it Tpe6oBaHNAM K CNY>XXe6HOMY MOBEeAEHUI0 NOCTYMNOK UAN KaKUM-1M60 UHbIM 06pa3oM HapyLnTb
3aKoHOfaTenbCTBO Poccuiickoil defepauum n Hactosawmii Kogekc, 0 NOOGbIX CTaBWIMX M3BECTHbIX (hakTax B
OTHOLWIEHUUN COBEPLUEHHbIX MO0 TFOTOBALWLMXCS MPaBOHAPYLUEHUIA CO CTOPOHbI APYrMx paboTHWKOB WHCTUTYTa
(ecnn  nmetowanca UHpopmauus He TpebyeT yBeJOM/IEHUS COOTBETCTBYIOLEro PYKOBOAWUTENS COrNacHo
noanyHkTtam 2.1.13. n 2.1.14);

2.1.15. He pasrnawatb W He UCNOMb30BaTb HeHaAnexawum o6pa3oM CBefeHWA, OTHECEHHble
3aKOHOAaTeNbCTBOM Poccuiickoii ®efepalum K CBefeHUSM KOHPUAEHLMANbHOrO XxapakTepa W CAyXe6Hyt
UH(opMaLmio (CBEAEHWS OrpaHMYEHHOr0 pacnpocTpaHeHus), a TakXe WHble CBefeHWSs, CTaBlUMe W3BECTHbIMW B
CBSI3U C UCMOSHEHNEM TPYA0BbIX 0653aHHOCTEI;

2.1.16. He fonyckaTb OKa3aHW§ BO3feliCTBMA Ha CBOMX KOMMEr B LeNAX NPUHATWUA MPOTUBO3AKOHHOIO W
(unn) He060CHOBAHHOTO peLleHuns;

2.1.17. BO3A4epXMBaTbCA OT MNOBeAeHWNs, KOTOpOe MOrno 6bl Bbi3BaTb COMHeHMe B A06POCOBECTHOM
MCMOMHEHUN TPYAOBbIX 0683aHHOCTEN, a Takxe M3beratb KOHMAMKTHbIX CUTyaLuil, CNOCOGHbIX HaHecTu yuiep6
penyTauuy Uam aBTopuTeTy paboTHUKOB VIHCTUTYTa U/mnnm VIHCTUTYTY;

2.1.18. He ponyckaTb MpoABMeHMI (QopManu3ma, BbICOKOMEPUS, HEYBaXWTENbHOIO OTHOLWEHWS K
3aKOHHbIM npocbbam 1 TpeboBaHUAM rpaxjaH B CBA3WN C UCNOAHEHWEM TPYLO0BbIX 0653aHHOCTEIA;

2.1.19. BO3AepXMBATLCA OT NYBANUYHbIX BbICKa3blBAHUNA, CYXEHUA W OLEHOK B OTHOLIEHWW WIHCTUTYTa,
€CNN 3TO He BXOAWT B 0643aHHOCTN paboTHUKA;

2.1.20. cobnopath KOHMAEHUMANbHOCTb WHGOPMaLUM O KOHTpareHTe, Kacatolieiics ycnosuii ero
XUN3HEAeATeNbHOCTMW, MNYHbIX Ka4yecTB W Npobaem, NpUHUMaTb Mepbl ANs ee ob6ecnevyeHmns;

2.1.21. He ucnonb30BaTb CAYyXeBHOe MOMOXEHMe [AN1f  O0Ka3aHWA BAMSHUA Ha [AeATeNbHOCTb
rocyfapcTBeHHbIX OpPraHoB W OPraHoB MeCTHOFO CaMOyMNpaBfeHWs, OpraHusauyuii, [AO/MKHOCTHbLIX Nl
rocyfjapCTBEHHbIX U MYHULMNANbHbIX CAYXal X NpW peLleHn BONPOCOB MMYHOTO XapakTepa,;

2.1.22. yBaXUTeNbHO OTHOCUTLCA K AeATeNbHOCTU NpefcTaBuTeneil CpefCTB MaccoBOW MH(opmauuu no
UH(opMupoBaHMto obuiecTBa 0 paboTe WHCTUTYTa, a TakXke OKasblBaTb COAEACTBME B MOMYYeHUW [OCTOBEPHOIA
MH(pOopMaL MM B YCTAHOBNEHHOM MOPALKe;

2.1.23. NOCTOAHHO CTpPeMUTbLCA K o06ecneyeHU0 Kak MOXHO 6onee 3(P(HeKTUBHOIO W 3KOHOMHOIO

pacnops>xeHuna (*)I/IHaHCOBbIMI/I cpeagcrteaMmn, WHbIM  MMYyUWECTBOM, MaTepnaslbHO-TEXHUYECKUMMU

U apyrumu
pecypcamu VHCTUTYTa;

2.1.24. He ucnonb30BaTb MMYLLECTBO WHCTUTYTa B LeENAX, He CBA3AHHbLIX C WCMNOSHEHUEM TPYAOBbIX
0653aHHOCTeN, a TaKXKe He MepefaBaTb ero B TaKWX LeNIAX UHbIM finLam;

2.1.25. cobnogatb NpuHLUNbl 1 TpeboBaHWsA, yCTaHOBMEHHbIe DefepanbHbIMK 3aKOHamMu oT 18 uonsa 2011
r. Ne 223-d3 «O 3akynkax Tosapos, paboT, ycnyr oTAeNbHbIMYU BUAAMU OPUAUYECKUX NUL» 1 oT 5 anpens 2013 T.
No 44-®3 «O KOHTPaKTHON cucTeme B chepe 3aKynok TOBapoB, paboT, ycnyr Ana obecneyeHns rocygapCTBeHHbIX U
MYHULUNANBHBLIX HYXA» W WU3[aHHble B COOTBETCTBUWM C HUM JIOKa/bHble HOPMATUBHble aKTbl WHCTUTYTa, He
co3faBaTtb CBOMMMU AeiiCTBUAMU HEOOOCHOBaHHbIe MpenMMyLLecTBa 418 KaKNX-NMb0 y4acTHUKOB 3aKymnoK.

2.2. PaboTHUK WHCTUTYTa, HafeNeHHbli OpraHn3aLMoOHHO-pacnopagUTeNbHbIMM  NONHOMOYMAMMU MO
OTHOLWIEHUIO K Apyrum paboTHUkam WHCTUTYTA, [OMKeH O6bITb ANA  HUX 06pasuyom npogeccmoHannsma,
6e3ynpeyHoil penyTauuu, CBOMM NUYHbIM MOBELEHMEM nNofaBaTb NPMMeEp 4YeCTHOCTW, 6GecnpucTpacTHOCTU W
cnpasefinBoOCTH.

2.3. PaGOTHUK WIHCTUTYTa, HafeneHHblli OpraHU3aLMOHHO-PAcMOPSAUTENbHBIMWA  MOAHOMOYMAMU MO
OTHOLUEHUIO K pYTUM paGoTHUKAaM WHCTUTYTa:

2.3.1. npMHMMaeT Mepbl N0 MPeAOTBPALLEHUIO W YPErynupoBaHMI0 B KOMNEKTUBE KOH(/IMKTA WHTEpPecos,
no NpesynpexxAeHnto Koppynuuu, BKAOUYas Mepbl Mo NpeAoTBPaLleHnio KOPPYNLMOHHO-0MAcHOr0 NoBeAeHus;

2.3.2. cofeiicTByeT  ycTaHOBMEHW W MOAAEpPXaHWK B KONNEKTWBE  3[40POBOI0  MOpabHO-



NcuUxXonorn4yeckKoro Knmmarta,

2.3.3. npu onpejeneHun o6bemMa U xapakTepa nopyuyaemoii Apyrum paboTHUKaM WHCTUTyTa paboTbl
PYKOBOACTBYETCA MPUHLMNAMU CMPaBeANMBOCTU, yYeTa NIMUHBLIX W AeNOBblX KauyecTB, KBaiMpuKauuu v onbiTa
NOJUNHEHHbIX;

2.3.4. He fonycKaeT No OTHOWEHMWK K MOAYUHEHHbIM PaGOTHWKAM HEOOGOCHOBaHHbLIX MPETEH3UN, a Takxe
(hakToOB rpy60ocTn 1 6ecTaKTHOCTY;

2.3.5. nposABnseT 3a60Ty O MOAYMHEHHbIX, BHUKAET B UX NPO6GMEMbl W HYXAbl, COAECTBYeT NPUHATUIO
3aKOHHbIX 1 060CHOBAHHbIX peLleHunit, cnoco6cTBYeT NPOPecCMOoHaNbHOMY WU AOMXKHOCTHOMY POCTY PabOTHUKOB;

2.3.6. okasblBaeT nogaepxky n nomoLLb MOIOAbIM cneyuanmcTam
B NpMoGpeTeHNn NpohecCMoHanbHbIX HaBbIKOB;

2.4. PaboTHUKNM WHCTUTYTA, HafefleHHble OpraHM3alMoHHO-PacnopAAUTENbHBIMU  MOSTHOMOYUAMM MO
OTHOLWEHNIO K ApYyrum paboTHMKAM, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoii
defepaunn 3a geicteus unnm 6e3[eliCTBUA MOJUYMHEHHbIX COTPYAHWKOB, HapylwawwWwnx MNPUHLUNLI 3TUKN ©
npaBuna cnyxebHOro MOBefeHWA, €CAN OHW He MNPUHANW Mep, 4TO6Gbl He AONYCTUTb Takux [AeNCTBMIA uUnn
6e3nencTeuit.

I11. 3Tuka nosefeHns paboTHNUKOB NHCTUTYTa

3.1. PaboTHUKHU MHcTUTyTa B cBOei 0eATENbHOCTU UCXOAAT U3 KOHCTUTYLUMOHHBIX NONIOXEHUH 0 TOM, 4YTO
YenoBek, ero npaea w” CBO60ﬂ,bI ABNAKTCA BblCLIEN UEHHOCTbIO, W” Ka)K,quVI rpaxagaHnH wuWMeeT npaBo Ha

HEMPUKOCHOBEHHOCTb YACTHOM XWU3HMW, NMUYHYIO M CEMeliHYI0 TaliHy, 3aWuUTy YecTu, AOCTOMHCTBA, CBOEro Ao6poro
VIMEHU.

3.2. PaboTHukn NHcTutyTa:

3.2.1. 06s3aHbl cobBNOfaTh 06LLeNPUHATLIE 3TUUYECKME HOPMblI W NpaBuia [en0BOro MoBeAeHWs, ObiTb
BEX/MNBbLIMU, A06pPOXKeNaTeNbHbIMU, KOPPEKTHBIMU, MPUHUUNMNANBHLIMU, BHUMATEbHbIMW, MPOSBAATL TEPNUMOCTb
M HenpeaB3ATOCTb B OOLWEHUN C TpaXAaHaMmu W Konneramu, paboTHUKaMu SpYrux opraHusauuii;

3.2.2. npu3BaHbl  cnoco6CcTBOBaTb CBOMM MOBEAEHWEM YCTAaHOBMEHWID B  KOMNEKTUBE  [eN0BbIX
B3aMMOOTHOLUEHWI, OTHOWEHUI MNapTHepcTBa, B3aMMOYBaXEHUs W B3aMMOMOMOLLMU,
COTpYyAHMYECTBa APYT C APYTrOM.

3.2.3. JO/DKHbI MPOABAATbL YBaXeHWEe K 06bl4asM W Tpaguuuam HapofoB Poccum u fpyrux rocypapcrs,
YUYUTbIBATb KY/IbTYPHbIE U MHbIEe 0OCOBEHHOCTU Pa3NNYHbIX 3STHUYECKMX, COLMANbHBIX TPYNN U KOH(ECCHit;

3.2.4. 0653aHbl CTPEMMUTbCS B /060K CUTyauMu COXPaHATb JIMYHOE [AOCTOMHCTBO, OblTb 06pasLom
noseAeHus, LO6pONOPALOYHOCTM 1 YECTHOCTM BO BCEX Chepax 06L,eCTBEHHON XU3HU;

3.2.5. BO/MKHbI M36eratb NUYHbIX W (UHAHCOBLIX CBA3€W, CMNOCOGHLIX HaHECTU Yyuiepbd MX YecTu u
[LOCTOUHCTBY, penyTayuu NHcTuTyTa;

3.2.6. He JonyckaTb MNPUHATUA MUK, KYpPeHUs BO Bpems CAYyXe6HbIX coBewaHuit, 6eces, WHOro
cny>Ke6HOro o6l eHns ¢ rpaxaaHamu.

KpuTnKa MMelowwmnxcs HefoCcTaTKoB B paboTe CO CTOPOHbI PYKOBOAMTENs WAW KOAMer JO/MKHa GbiTh
06beKTUBHOM, B3BELIEHHON, MPUHLUNUANLHOW W C MOHMMAHMEM NPUHUMATLCA TeM pPaBOTHUKOM WHCTUTYTa, K
KOTOPOMY OHa o6paLyeHa.

3.3. Tpu UCNONHEHUU TPYAOBbLIX 0653aHHOCTEN PaGOTHUKM VIHCTUTYTa BO3AEPXKMBAIOTCS:

3.3.1. 0T N06GOro BUAA BbICKA3bIBaHUI W feACTBMIA AUCKPUMUHALMOHHOTO XapakTepa No Npu3Hakam nona,
BO3pacTa, pacbl, HaLWOHANLHOCTU, £A3bIKA, T[PAKAAHCTBA, COLMANLHOIO, WMMYLLECTBEHHOrO WAN CEMEHOro

NOMIOXEHUS, MCXOAS M3 MONUTUYECKUX WAN PENUTUNO3HbIX MPEefnoyYTeHUN, poda 3aHATUIA U UHBIX WMMEKLWUXCs
pasnuunii;

KOHCTPYKTUBHOIO

3.3.2. oT rpy60oCTu, NpoOABNEHWI i NpeHeBPeXMUTENbHOT0 TOHA, 3aHOCYMBOCTU, NPeAB3ATHIX 3aMeyvaHwuii,
npesbaBAeHNS HENPABOMEPHbIX, HE3ACNYXeHHbIX 06BUHEHWA;

3.3.3. 0T yrpo3, OCKOpPOWUTENbHbIX BbIPOXEHUA WNN PenauK, AeNCTBWI, OT HEHOPMAaTUBHOW NeKCUKM,
NpenAaTCTBYOLWMUX HOPMabHOMY OGLLEHUIO UK NPOBOLMPYIOLUX MPOTUBOMNPaBHOE NOBefAeHue.

3.4. Pab0THMKM  WNHCTUTYTa [OMKHbI  6bITb  BEXNWUBbLIMUW, [06pOXenaTeNbHbIMU, KOPPEKTHbLIMMU,
BHVUMATENbHBIMWU U NPOABNATL TONEPAHTHOCTb B 06O EHUN C FpaXjaHamMmu 1 Kofineramu.

3.5. He gonyckaeTcs o6cyxeHne paboTHUKAMM HeLOCTAaTKOB WM IMYHOW XU3HWN CBOMX KONNer.

3.6. MoBefieHne paboTHMKa BCerga W npu NO6ObIX 06CTOATENbCTBAX [AOMKHO 6bITh 6e3ynpeyHbIM,
COOTBETCTBOBATb BbICOKWM CTaHAapTaMm npodeccroHannaMa W HPaBCTBEHHO-3TUYECKWM nNpuHuMnam. HWYTO He
[OMKHO MOPOYMTL AeN0BYIO penyTaLuio 1 aBTOpMTeT paboTHMKA.

3.7. Pab0oTHMKY npeanucbiBaeTCcsA: MOCTOAHHO KOHTPONMPOBATb CBOE MOBEfEHWe, YyBCTBa W 3IMOLUW, He
n03BONASA AUYHBLIM CUMNATUAM WAW aHTUNATUAM, HENPUA3HWU, HAaCTPOEHWIO WUAWN APYXECKUM YyBCTBaM BAUATHL Ha
cnyXebHble peweHnsa, ymeTb NpefBUAeTb NOCNEACTBWA CBOWX [AeNCTBWI M peweHWid; obpawaTbCa 04MHAKOBO
KOPPEKTHO C KOonferamu, pykoBoACTBOM HE3aBUCMMO OT UX CNYXe6HOro nan counanbHOro NoNoXeHUs.

3.8. B npouecce TenetyOHHOro 06 eHNa JOMKHbI 6bITb COGMIOAEHbI CNefytoLLne npaBuna:

- Ha BX0oAAuiMne 3BOHKWN cneayeT oTBeyaTb KakK MOXHO 6bICTpee, npun oTBeTe Ha3blBaTb CBOE NMA,

- NpW 3BOHKe B nofpasfeneHnsa VHCTUTyTa paboTHUKY HEO6X0AMMO Ha3BaTb CBOE UMSA U JOMKHOCTL (NM60

HaMMeHOBaHWe NoapasfeneHus), a TakKe NOMHTepPecoBaTbCs, MOXeT AU COGecefHWK B [JaHHbIA MOMEHT yaenuTb
BpeMs pasroeopy;
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* MpW 3BOHKe B Apyrue opraHusayuy Heo6XoAMMO Ha3BaTb CBOK (haMUAMIO U UMSA, AOMKHOCTb, 03BYUYUTH
HasBaHue VIHCTMTYTa, CNpocuTh, YA06HO Nu cobecefHNKY pa3roBapuBaTb B AaHHbII MOMEHT;

- 3aKaH4YMBaTb Pa3roBOp, Kak NpaBuio, AO/KEH MO3BOHMBLUNIA;

-ecnm BOMpOC, NO KOTOpPOMY paboTHUKY Heob6xo[MMO CBA3aTbCA C KOMNeraMu WA BHEWHUMU
npeAcTaBUTeNsMN He ABNSETCA CPOYHbLIM, CnefyeT oTAaBaTb NMPeANOYTEHME CBA3M MO INeKTPOHHOI nouyte. Ecnu xe
BOMPOC ABMAAETCA CPOYHbIM, OAHAKO MpM 3TOM HeOo6X0AMMO [OHEeCTM [0 cobecefHnKa 60MblOA 06bEM
UH(opmaLmmn, To TeneOHHbI 3BOHOK JO/MKEH ObiTb NpefBapeH 3NeKTPOHHbIM COOGLEHNEM, COAEpPXALLUM 3Ty
MH(opMaL Mo B He06X04MMOM 06beMe;

- 06CyX/eHune ¢ KOMNeraMn NMMYHbIX BONPOCOB, PELleHMe NINYHbIX MPo6/IeM, a TakXe NIMYHbIE Pa3roBopbl
no TenedoHy B paboyee Bpems pacLeHNBaOTCA KaK HepernaMmeHTUpoBaHHble MepepbiBbI.

3.9. Mpn  BO3HWKHOBEHUU  KOH(MAMKTHOW CcUTyauum Mexpgy noapasfeneHusmMu, NpuopUTETHbLIM
HanpaBs/ieHWEM pelleHUs KOHMNNKTA ABAETCA YYeT UHTepecoB VIHCTUTYTa B LIeOM.

3.10. BHewHniA BWA pabOTHWMKOB WIHCTUTYTa Npu  WCNONHEHUM WMU TPYAOBbIX 063aHHOCTER, B
3aBUCMMOCTM OT YCNOBMIA WX WCMNONHEHWSA, AO/MKEH Cnoco6CTBOBaTb YBaXXUTENbHOMY OTHOLIEHWIO TpaxjaH K
WHCTUTYTY, C€OOTBETCTBOBATb OOLWENPUHATOMY [eN0BOMY CTW/KO, KOTOPbIA OTAMYalT  O(pMLUAaNbHOCTb,
CAEeP>XXaHHOCTb, TPAANLMOHHOCTb, aKKypaTHOCTb. PaboTHUKN WHCTUTYTa cobNtoAaloT pasyMHYH [OCTaTOYHOCTL B
MCMOMb30BaHUN KOCMETUKU, IOBENNPHBIX U3AENNA N UHBIX YKPaLLeHWA.

IV. 3aknaw4ynTenbHble NOM0XEHUA

4.1. Ecnn y paboTHMKa VHCTUTYTa BO3HMKAIKOT 3aTPYAHEHUS B OTHOLWEHUN MOHUMaHUA NM60 NPUMEHEHUA
nonoxeHunii Kogekca, oH BnpaBe 06paTUTbCA 3a KOHCYyNbTauueli (pasbsiCHEHUSIMU) K CBOEMY HENOCPEACTBEHHOMY
PYKOBOAUTENIO, a TakKXe K AOMKHOCTHOMY nuuy WHCTUTyTa no nNpodunakTuke KOPPYMNUMUOHHBIX W WHbIX
npaBoHapyLLeHWiA.

4.2. PyKOBOAUTENIN BCEX YPOBHE He MMeKT MpaBa CKpbiBaTb OT BbILIECTOSILEr0 PYKOBOACTBA (DaKThl
HeHafnexalero UCNOAHEHNS UX MOAYNHEHHbIMW - paboTHUKaMuU VHCTUTYTa TPYAOBbIX 0653aHHOCTEN.

4.3. PykoBOAMTeNn BCeX YPOBHei WHCTUTYTa He [OMKHbI [JONyCKaTb npecnefoBaHue paboTHWKOB
MHCTUTYTa 3a YyBeAOMNEHUE WAM WUHPOPMMUPOBAHME COOTBETCTBYHOLWEro pyKOBOAUTENs, nNpeaycMOTPEHHOe
HacToswum KopekcoMm. B To e Bpemsi Heo6Xo4MMO npecekaTb Nt06Oble MOMbITKM pacnpocTpaHeHWUs 3aBefoMO
NOXHOW WH(OpMaLnM, HEMPOBEPEHHbIX WA HENOATBEPXAEHHbIX (aKTOB C LeNbl OMNOpoYnUTb paboTHMKA
MHCTUTYTa, HE3aBUCUMO OT ero LOMKHOCTK.

4.4, Ha pa6boTHuka WHCTUTYTa He MOXET ObiTb HAaNOXeHO AUCUMNAWHAPHOe B3biCKaHME 3a
npegocTaBfeHne wuHhopmauum o HapyweHunm Kogekca, 3a KPUTUKY PYKOBOAMTeNs wUAM  Konner no
06CcTOATENbCTBAM, MPEAYCMOTPEHHbIM HacTosW MM Kofgekcom.

V. OTBeTCTBEHHOCTb paboTHMKa NHCTUTYTa 3a HapyweHune Kogekca

5.1. HecobnwogeHne Kogekca MOXeT NPUBECTU K AUCLUMANHAPHBIM CaHKLWUAM - BMNOTb 4O YBOMbHEHUS - B
COOTBETCTBUM C AeACTBYIOLW MM TPYOBbIM 3aKOHOAATENLCTBOM P® W NOKaNbHbIMU HOPMATUBHBLIMMW aKTamu.

5.2. B cny4yasx, npeaycMOTpeHHbIX (efepanbHbIMU 3aKOHaMW, HapylleHWe NONoXeHuin Kopgekca Bneuet
npumeHeHne K paboTHUKY MHCTUTYTa Mep lopMANYECKON OTBETCTBEHHOCTHU.



